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NOTAM Manager User o0s Gui

Document Change Log

Version Date Changes

NM R1.3 10/01/10 1. nSaverafst ® and fAError check

2. Feature Manager access enabled to System Administrators
only

Feature Manager enhanced t

Third party NOTAM distribution expanded to all airports

Email notification added to NOTAM Di stribution

NOTAM Archive Report function added

NM R1.4 12/31/10 Specific Password Reset Instructions

Password required to be changed every 180 days

Minimum Browser Requirements

A |wWIN P00~ W

NOTAM Distribution i Automatic or On-Demand
NOTAM Distribution canbe selected

Maximum of 20 fax recipients/unlimited email

oo

Update to Archive Reporti Ability to generate report of all
active NOTAMs

7. Indication when NOTAM has been edited by Third Party

8. Feature Manager functionality expanded to both Issuer
and Administrator

NM R1.5 02/25/11

=

Additional status option for Temporary Obstacle

n

Braking Action added to Runway (both directions)and
Taxiway

Archive Report now has comment section

Runway Safety Area added

Change log for Free Form will includeFSS initials

S Pl I

NM R1.6 04/22/11 Ability to submit NOTAMs into Queuebeyond 72 hours in

advance

n

Active and Cancelled NOTAMs can be printedndividually
from NOTAM Summary Pane

3. All users can accesand print from NOTAM Archive
Report Function

NM R1.7 06/22/11 1. The NOTAM expires icon setting has changgto allow
notification from 2-168 hrs.

NM R1.8 08/1711 1. Help Desk Number and hours updated

2. Archive Report change &dded FICON only)

NM R1.9 11/11/11 1. NOTAM text changed from PAEW to WORK IN
Patch PROGRESS

2. SURFACE PAINTED HOLD SIGN available in TWY
Ground Marking Status scenario

NM R1.10 12/07/12 1. IRREGULAR SURFACE warning added to Construction
Status Scenatrio

n

Aircraft weight over and below was added to restrictions
and exceptions

Ground Marking Status templates updated

Ability to change ARFF statusadded

Free Form Templates updated

Archive Reports changed to 13 months

System start timeallows for 20 minutes in the past

B N|o gk~ w

NM R1.11 02/08/12 Fax Distribution reduced to one fax per NOTAM
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2. Arresting Gear Status Template added to directional
RWYS
3. Ground Lighting Scenarios updated
4. Added Wind Direction Indicator options
NM R1.11 03/13/12 1. New Field Condition Scenario for reporting FICON
Patch NOTAMs
2. End Times are no longer requiredior FICON NOTAMs
3. SAis spelled out as SANDED in NOTAM text
4. NAC Friction Measuring Device is spelled out as
NEUBERT AERO CORP
5. Update to directional RWY Ground Lighting Status
Scenario
NM R1.12 04/04/12 1. Directional RWY scenarios updated
2. Temporary Obstacle Status updated to include full 16 point
direction
3. Ability to NOTAM an obstruction reference the distance
off the APCH END or ARP
4. Undock Translation window now available in Preferences
5. Ability to add additional airports in My Profile
6. Option to |Issue Closure fAE
7. WORK IN PROGRESS drop down options rearranged
8. Construction Status drop down options rearranged
9. Lighted Sign Status Scenario updates and Location
Description box added
NM R1.12 04/30712 1. Added CUSTOMS Scenario
Patch
2. Added REIL Status Scenario
NM R1.13 06/06/12 1. Feature Manager options expanded for Administrators
2. Update to NOTAM Distribution, Details Pane and Archive
Report for third party non -automatic notification
3. ILS Hold Short Line option added
4. Temporary Obstacle Status UNKN contraction translation
corrected
5. Ground Marking, Ground Lighting and Lighted Sign
Status scenario options updated
6. User Lockout Notification: Administrators receive email
notification
7. Tail Height option added for CLOSURE Scenario
8. Added Friction Measuring Device Status under AD
Keyword
9. Warning message if Temporary Obstacle height entered is
over 500Feet
10. User Administration tab updated
NM R1.14 08/01/12 1. NOTAM Summary pane updated
2. NOTAM Details pane updated with Reference ID and
APreviouso, ANexto tabs
3. My Profile tab updated
4. i*0 added for required fie
5. Free Form TWY and Free Form Apron updated
6. Ability to c opy an active NOTAM added
7. flLightedo added to Temporary Obstacle Status
8. NSiemwcDhDiptiono free text b
Sign Status value of 1000 FT increments added
NM R1.15 09/26/12 1. Free Form Scenario Template search box and Contractions
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Look up search box removed

2. Comments entered when submitting a NOTAM are now

populating in the Archive Report
N'\g;’ihﬁ 10718712 1. Ability to Replace a Free Form NOTAM added
NM R1.16 11/16/12 1. Runway Intersection Hold Sign was renamed LASHO

2. Changes to Ground Marking Status found under all
Keywords

3. iFree For mo ableendeathe Keywards a i |
Aerodrome

4. Feature Manager options updated (TWY ALL, TWY ALL
BTN and TWY ALL EXC)

5. Deci mals may no |l onger be
within the fiTemporary Obst

6. AiGround Mar king St atnuws of yspce
options have been updated

7. iLighted Sign Statuso0 scen
been updated

8 iGround Lighting Statuso s
been updated

9. "Obscuredo has been added
menu for AGnguSBSdHatugbtscen
directional and nondirectional runways

10.APartially Obscuredo remov
Statuso scenario for t-axiw
directional runways

11.ARed ebutton has beennddatfietds

12. AWATERLANEO wi | | now transl
between the two words

13. The naming convention for HELIPADs has been modified

14. Users with access to the NOTAM Manager Distribution
List can now enter email addresses with apostrophes

NM R1.17 9/30/13 1. WEF is no longer included before theeffective and
expiration times

2. PERM is now an optional End Time

3. The End Time can ke designated as estimated (EST)

4. Sunrise (SR) and Sunset (SS) are now options that can be
selected as start and end times within schedule

5. When multiple non-consecutive days are selected for a
schedule, they are displayed individually in the NOTAM
with a space separating them (i.e. THU SAT MON)

6. When multiple (three or more) consecutive days are
selected, a hyphen is used instd of listing out all days (i.e.
THU-SAT)

7. A search lox has been added to the NOTAMSummary
Pane in order to perform a free text search

8. Contractions have been added to match the ICA&@ccepted
contractions listed in theJO7340.2D

9. Cardinal directions will be spelled out when used in
Taxiway NOTAMs

10. When creating a NOTAM to changethe declared distances

for a RWY, all 4 lengths must be included in the NOTAM.
The text f#fADeclared Distanc
NOTAM
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11.

Pilot Controlled Lightin g (PCL) and Frequency Change
Status scenarios will now populatewith the Keyword SVC

12.

Lat/Long coordinates are now required for a Temporary
Obstacle Status

13.

AField Conditiono scenario
scenario drop down medn ws.c efn
remains

14.

The Surface Condition scenario has beerhanged to 19
pre-determined options

15.

1/8 inch and less than 1/8 inch have been added to the
Afdepthod drop down menu in
scenaria THIN is now defined as less than 1/Bich.

16.

ADryod and fiWwWetdo have been
in the Surface Condition scenario

17.

An Observation Time must now be included with all
Surface Condition (FICON) NOTAM s

18.

Partial Runway Surface Cordition NOTAMs are now
available

19.

Breaki ng Action NOTAMs are n

20.

Friction Measur ement NOTAM
NOTAMs

21.

ARFF, Fuel Availability and Friction Measuring Device
Status will now populatewith the Keyword AD

22.

An email will be sent to the NOTAM Originator when a
Free Form NOTAM is edited, rejected, cancelled or
replaced by a Flight Service Specialist

NM R1.19 8/1/2014 1. NOTAM Archive Report tab has a new location (for
Administrators 1 now located in the Administrative tool
bar)

2. NOTAM Archive Report will generate in a new browser
screen cdRepaorfiBNS

3. Construction scenario has been removed from the Scenari
Selector page. Construction can now be found by selecting
the AWork I n Progresso sce

4. The Lighted Sign Status scenario now includes Sign
Description for up to 16000FT

5. TORA, TODA, ASDA, and LDA values are now allowed to
be greater or equal to zer

6. Work I n Progress transl ati

7. Condition options found in the Surface Condition scenario
are now listed in alphabetical ader

NM R2.7 12/18/2015 | 1. Contractions have been added to match the ICA&@ccepted
contractions listed in the JO7340.2E

2. AESTO NOTAMs will expire a

3. Added additional reportable contaminants

4. Leading zeros added to Runways RWY 03 instead of
RWY 3

5. Date/Time groups changed to generic DDHHMM for
consistency

6. Reportable Depth Measur eme

7. Contaminant depth required on Apron and Taxiway

8 The use of the NOTAM Manag

Di spl acement 0 r8mewardempo@ryt o
TORA, TODA, ASDA, and LDA values; this scenario can
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only be used if the values have been previously reported of
the FAA 5010 (Airport Master Record) form

In the AClosureo Scenari o,
Operations field for Restrictions and Exceptions

10.

In the Apron and Taxiway Keyword for the Closure
Scenario, Direction and Length have been added to the
NOTAM Condition Field

11.

In the ACIosured Scenario
Keyword the Protective Barrier field has beenremoved

12.

Controlled Burn Heavy Smoke for the Work In Progress
(WIP) scenario has been removed

13.

Direction and Length have been added to the NOTAM
Condition Field for the Work in Progress (WIP) scenario

14.

Beacon Status in the Aerodrome Keyword the fotlwing
condition fields have been removed: Intermittent,
Obscured, On Continuous, Not Rotating (included color
and direction)

15.

Hydrant has been added to the Delivery Method Field for
Fuel Availability under the Aerodrome Keyword

16.

Surface Conditions NotReported scenario has been added
to the Aerodrome Keyword

17.

The following drop downs for the Wind Indicator Status
scenario under the Aerodrome keyword have been
removed: unavailable, unlighted, and not rotating and Out
of Service has been added

18.

Flagged and Unlighted have been removed from the
Obstacle Status scenario for the ASN/ASR Known and
ASN Unknown in the Obstruction Keyword

19.

Moored Balloon and Kite Obstacle scenario has been
reinstated (with updated policy requirements) for the
Obstruction Keyword

20.

On Continuous has been removed from the Runway
(Directional) keyword for the Approach Lighting System
Status scenario

21.

Lights Obscured Scenario has been removed from the
Runway Keyword

22.

Position has been removed from the Runway (Directional)
Keyword for the Visual Approach Lighting Systems
(PAPI/VASI) scenario

23.

All Taxiway Lights and Runway Entrance Light have been
added to the Ground Lighting Status scenario under the
Taxiway Keyword

NM R2.8

10/1/2016

Temporary Feature Manager Group can be ceated when
selecting ANEWO to create

RCAM has been added to the Directional Runway
Keyword in the Surface Condition Scenario

Slippery When Wet has been added to the Scenarios when
choosing the full length runway

Surface Defecs Scenario has been added to the Scenarios
when choosing the full length runway

Surface Defects Scenario has been added to the Taxiway
Keyword

Surface Defects Scenario has been added to the Apron

Keyword
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Surface Conditions Not Reported has been added to the
Aerodrome Keyword

NM R2.9 8/2/2019 1. Increased In Queue status from 3 days to 7 days in advancg

2. Prior Permissions Tab allows both Radio Frequency and
Phone Number to be entered

3. Ground Lighting Status Scenaio for LGT ALL changed to
LGT

4. Lighted Sign Status Scenario forSIGNS ALL changed to
SIGNS

5. Patchy was added to Taxiway, Heliport, and Apron Surface
Condition Scenarios

6. Conditions Not Monitored has calendar to input the date
versus typing in the date in correct format

7. Updated the heliport descriptor to AD HLP and Seaplane
Base descriptor to AD SEAPLANE BASE from AD AP

8. Inthe Lighted Sign Status scenario for the Taxiway
keyword removed AUnlighted
dropdown

9. ANATI ONALO is changed to A
Domestic NOTAM translations for the Closure scenario for
all keywords

NM R3.0 Sept 2021 1. Closure/Restriction Notice Tab added

2. Preview Closure/Restriction Notice button added

3. Closure/Restriction Notice Diagram added to NOTAM
Summary Screen

4. CND option added to Distribution List parameters
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NOTAM MANAGER
Us e rGaide

CHAPTER 1: INTRODUCTION TO NOTAM MANAGER

1. Purpose

The purpose of this document is to serve as a resource for users of NOTAM Manager in
support of their responsibility to create, modify, amanageNotices to Airmern(NOTAMS).

Access to NOTAM Manages only provided to approvedlOTAM Manager Administrators
andlissues. Follow the steps outlined @hapter Zo acquire access.

2. Content
This guide provides information on the features of the NOTAM Manégdunctiorality,
and the processrequred for creatingmodifying, andracking NOTAMs. Theguide
includesexamplef NOTAM screeshots and processes desigtmtielp the user
understand how various NOTAMsks may be performed

3. Intended users
This guide is intended for use by indivals authorized by an appropriate Airport Authority
to operate aan Administratoror an Issuer in NOTAM Manager

4. NOTAM Manager U s e Guide

The NOTAM Man ag eanbelascessed by seBatingdthee Halp(For details,
seePage23)

Page3
NOTAMManager User 6s Gui de
Version 3.0June 302021



CHAPTER 2: OVERVIEW OF NOTAM MANAGER

1. NOTAM Manager
NOTAM Manager can becaessed at:

Production: https://notams.aim.faa.gov/dnotam/
Dema https://notamdemo.nas.faa.gov/dnotam/

2. Access to NOTAM Manager
Follow the steps outlined in this section to acquire access.

To registeryour user name and password clidéw User Registrationand select User Type
such adirports, Towers, OCC, SOC, Flight Inspection, or DOD.

Figure 1. New User Registration

Login to Digital NOTAM Manager

Username:
Password:
Signin
New User
Registration New User Registration | Forgot my Password

? For Assistance: Please Click here

NOTE: NOTAM Manager Administrators:

To maintain an accurate NOTAM user list, providi#ional Airspace Integration
Support Contract (N\BC)with updated lists when additions/deletions occatl 816
329-25500r email NOTAMMGRHELPDESK@faa.ggv
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3. Fill out the appropriate fields and select Submit

Figure 2: Select Submit

User Registration Form

All fields marked (*) are required.
Enter FAA Airport

®/ Airports ') Towers ') OCC '/ SOC '’ Flight Inspection ' DOD "
3-character Designator

Domestic Airport Designator (Example: DEN, JFK, BWI):*

Job Title* Organization*
Enter the ' !
Ail']]t)l't First Name* Last Name*
I erations Rank Email*
phone
number Phone® Fax Radio MHz
y Address* Address.
City* State* -Choose State- v Zip Code*
Password * 8 8 Characters or more

©) At least one Letter
Retype Password *

Q) At least one Number
©) At least one special character (e.g., |@#5%"&")

©) Both passwords typed must match

Submit

4. Email Notification

Once theuse® accessas been approvedheuser will be notified via email of the approval.
You can thendgin  the NOTAM Managesite. Your usename will be the email address
you entered on the registration form.

NOTE: Passwords are required to be changeshye90 days.
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Figure 3: SelectSign in

Login to Digital NOTAM Manager

Username: jane.doe@flyairport.com

Password: sssssnnne

Signin

New User Registration | Forgot my Password

? For Assistance: Please Click here

NOTE: User will be locked out if five unsuccessful login attempts are made. NOTA/
Manager Administrator(s) will receive an email notification regarding the locked ou
user

5. Forgot Password
In case of forgotten passwosklecti For got my Password. o

Figure 4: Forgot Password

Login to Digital NOTAM Manager

Username:

Password:

Signin

New User Registration | Forgot my Password

‘? For Assistance: Please Click here
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Figure 5: Password Reset

Login to Digital NOTAM Manager

Username:

Password:
Signin

New User Registration | Forgot my Password

Enter email and Enter following information to reset your password
_Ia‘s‘tn’am'e. CIick P Email: jane.doe@flyairport.com Required
‘Submit to reset
password. LastName: Doe Required
N =

? For Assistance: Please Click here

Figure 6: Password Reset Instructions

Confirmation

Instructions for resetting the password will be sent to your email:

@ jane.doe@flyaimport.com

FNSNOTAM Manager Password Reset Instructions

fiHello

Here are the instructions for resetting your password to access the FNS NOTAM Manager
application.

Please click the link below OR copy and paste the link intolabra@wser like Firefox or IE.
http://noamdemo.aim.nas.faa.gov/dnotam/index.html?PR=1927695511288287406249

FAA FNS Teand
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6. NOTAM M anagerOutage

In the event NOTAM Manages unavailableFlight Servicesemairs asthe backup.

7. Reporting Outage

If NOTAM Manager is out of service antdis NOT a known scheduled outage; for assistance
please contact:

AIM OperationsCustomer Support:-866-466-1336
Hours:24 hours, 7 days a week

8. NOTAM Manager Uses
NOTAM Managercan be used to:

Quickly and accuratelinputdigital NOTAM data

Displaydigital informationin theUS NOTAM System

Submit NOTAMSs via the Internet

Track NOTAMs

View NOTAMs in multiple format§Domestic, hternational Civil Aviation Organization
(ICAO) and Plain language)

View data in graphical format

Draft NOTAMs

ReplacaNOTAMs

Cancel NOTAMs

= =4 =4 -8 A

= =4 =4 -4

9. Digital Structure
NOTAM Managerrequiresadherence ta specific digital structursuch as:

1 NOTAMSs are fornattedin United States NOTAMSystem(USNS compliant format,d
include specific content and format for itewgh aglaes, timesandairfield
nomenclature

10. Digital ScenariogTemplates

Digital templates have bee®veloped to helpJsers enter NOTAMbased upon the policy
and business rules outlined in Appendix 2, FAA Order JO 7930Na8ices to Airmen
(NOTAM); Appendix 3.Advisory Circular 150/520@8F, andAppendix4. Advisory
Circular 150/520€680D.
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11. Digital ScenariosiTemplates Concept

Templatesarecontained within NOTAM Managdor the development of corcdy
formattedNOTAM data.

Through the use of thesemiplatesoptions are linked tkeywords,such aslaxiway or
Apron. Thiscreaesa list of properly formatted attributes about that keyword which a
NOTAM might include. For example, when the keyw@yaton is selected, a list of Apren
or Rampsat theairportappeas that isaccompanied b list ofconditionsfor eachApron or
Rampto include: closure, ights out of service, work in progresgc.

12. Digital ScenariosTemplates Benefits

NOTAM Isstersbenefit from the usef templates Theseinclude

Auto formatting

Increasedccuracy of the NOTAM

Inclusion of all required fieldghat must be populated
Reduceghe requirement to remember contractions

= =4 =4 -4

13. Free Form NOTAMs

In rare casest will be necessary tenter NOTAMsfor which a template does not exish
these casethe Free Form NOTAMprocesseeds to be used

a. Free Form NOTAMs will not be sent directly to the US NOTAlstem, buinstead go
throughFlight Servicefor validation andtransmission The timeperiodfrom submission
to publication will be increased with the use of Free FNGTAMS.

b. A Free Form NOTAM is not a digital NOTAM.

14. System Connectivity

NOTAM Manager is connected to the USNS via the Inteiatimum browser
requirements for NOTAM Manager are Mozifaefox® or Chrome

System users can accdd®TAM Managelvia their Personal Computer (P@onnectvity

to NOTAM Managervia the Internet is indicated on the NOTAM Manager page by a green

dot in thelower rightcornenext t o t he words AConWkented to
connectivity has been lost, the green dot turnsuvifdan X in the center
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15. Coordinated Universal Time

Coordinated Universal Time (UTC) ke required time format whessuing aNOTAM.

UTC is standard across all time zones and asgabthe current UTC time is dlaged on

the NOTAM Manager page intheupperridhee nd cor ner bel ow the wor
Manager . o
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CHAPTER 3: NOTAM MANAGER HOME PAGE AND COMPONENTS

1. NOTAM Manager Home Page

TheNOTAM Manager Home page winda the firstwindow to open after the login screen.
This sectiondescribes whate userwill seewhen NOTAM Managers first opened

Figure 7: Primary NOTAM Window

BhFeature Manager | Reports | User Administration | Closure/Restriction NOTAMs | My Profile | Preferences | Feedback | Help | Logout

Digital - AIM | NOTAM - Manager
) . 21 WED 2043 UTC

Federal Aviation
Administration

Filters & NOTAM Summary Rows: 50 Page: 1 Go Page 1of1
Airports Feature Condttion Number Start Date UTC End Date UTC Status
v FoTres CND %2 On Airport - see Closure/Restriction Graphic NA NIA Active
MCI- 5as City Inti v
Kones Taxiway MCI TWY C5 BTN RWY 09/27 AND TWY C REMOVED 2101122259-PERM 011767 011220212259  PERM Actve @
= Aerodrome CONSTRUCTION ON AIRPORT - SEE CONSTRUCTION GRAPHIC NA 042912016 1148 Actve
PSS Taxhway MCI TWY L CLSD TO ACFT WINGSPAN MORE THAN 118FT 1906181438-PERM 0811497  08/1820191438  PERM Actve @
e Taxway MCI TWY C2 CHANGED TO TWY C3 2101122254-PERM. 0117214 011220212254  PERM Actve ®
el Taxway MCI TWY C4 CHANGED TO TWY C5 2101122255-PERM 0117414 011220212255  PERM Actve @
Vi Taxway MCITWY C5 BTN TWY C AND TWY D CLSD 2101122257-PERM 011754 011220212257  PERM Actve @
Rumway Taxiway MCI TWY C3 CHANGED TO TWY C4 2101122255-PERM 0117314 0112720212255  PERM Actve ©
Taxhay HD Runway MCI NAV ILS RWY 01L U/S 2104261300-2211252200. 04162 0426720211300 1172520222200  Active
© Status Runway MCINAV ILS RWY 19R U/S 2104261300-2211252200 04/161 042620211300 1172520222200  Actwe
Al gD Taxiway MCITWY L BTN TWY AAND TXL L1 CLSD 2104191303-2205312300EST. 04150 ourto20211303  Joeu2022 Actve
Actve € Taxiway MCITWY B BTN TWY D AND TWY A6 CLSD 2104191302-2205312300EST 041149 owten021 1302 9312022 Actve
Activation In Progress
Cancelied Taxiway MCI TWY A10 HLDG PSN SIGN LGT U/S 2105111604-2112312300EST. 051037 05112021 1604 A22021 Actve
Cancelation In Progress Runway MCI RWY 01L/19R CLSD 2104261300-2111302300EST. ou184 ou262021 1300 3302021 Actve
Drat
117302021
Eitor Actating Taxway MCI TWY A1 CLSD 210427 §204-2111302300EST 04191 042720211208 JUI202 Actve
EfTof Cancatien =, MCI TWY At1 SFC PAINIIDIRECTIONAL SIGN FOR RWY 01L/19R NOT STD OO OUBPOIBN. A0  Adke
¢ 210427133 y
Expired Runway MCI RWY 0, 04157 04/26/2021 1300 11/2520212300  Active
Actvation Faxed ¥ Runway MCI RWY 04/160 042620211300 1172520212300  Actwe
Cancetaion Faxed Runway MCI RWY 04158 0472620211300 1112520212300  Actve
s Runway MCI RWY 04/159 042620211300 1172520212300  Actve

Keyword-All Al €f)) Records Connected © 1*Rows: 50 Page: 1 GoPaga 1of1

2. Administrati on (Admin) Toolbar

The Admin Toolbar isocated on the upper right side of the NOTAM Manageme page.
It containsNOTAM Manager Feature Managel)serAdministration (only available to the
System Adnmistratoi(s)), Closure/Restriction NOAMSs (only available to the System
Administrator(s)) Repors, My Profile, Preferenceseedback, Helpand Logout. The
Admin Toolbaris used to modifyour account and provideedback. Use the My Profile
tabto change your password or personalized m&tion. The Preferencésbis used to
changehe waythe application workswith your accoun
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Figure 8: NOTAM Manager

MNOTAM Manager = Feature Manager | Reports | User Administration | Closure/Restriction NOTAMs | My Profile | Preferences | Feedback | Help | Logout

a. NOTAM ManagerTabi Returnshe Usetto the NOTAM Manager Home Page

Figure 9: Feature Manager

NOTAM Manager = Feature Manager | Reports | User Administration | Closure/Restriction NOTAMs | My Profile | Preferences | Feedback | Help | Logout

b. Feature ManagerTabi Feature Managegrovides the abilityo create a group of
features for Taxiways and Apron/Ramps and issue a NOTAM on them as a group. This
group will appear in the list of featuredi@n creating a new NOTAM.

For exampleALL TWYS WEST OF RWY 18/36, andTWY A, B, C, TWY D BTN

TWY C AND TWY A. Thisfeatureis accessible to both NOTAM Issuer and
Administrator.It enableslte Issuer theapabilityto createmulti-segment NOTAMs

Figure 10: Feature Manager(Create Group)

i " =
Select Taxiway or Apron
Create | Modify Group. All fields marked (*) are required.
wFoature Type: | Taxiway W - T ——
Enter a Group name Group name : ; -

(for internal use only)

) £l the check box to
use “Between™ Drop-downs)

Between:

Add DesiEnators fand: List of designators will

populate here

Enter Description;
US FAA (This will be the text added to NOTAM): | 4 aa AN, AS .
IDEN XXIXXK DEN TWY A, AA, AN, AS s Enter description of
group — Optional (for
internal use only)

Preview of the S Save group
ect Designator . e —
NOTAM D teXt F\“ 0725 v And v -
=N T

NOTE: The saved group will appear in the TWY or APRON Designator list whe
creating a new NOTAM

NOTE: If your airport is trained and authorized to use automated CIosure/RestrI
Notices, be aware that the notice will only display groups containing full taxiway
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Figure 11: Feature Manager(Delete Group)

Confirmation
e Do you really want to Gelete the group feature?

Figure 12: Reports

NOTAM Manager | Feature Manager | Reports | User Administration | Closure/Restriction NOTAMs | My Profile | Preferences | Feedback | Help | Logout

c. Reportstabi Enabks the User to request archived NOTAMs (gkLcancelled, and
expired) from the past 13 months, but can only retrieve 62 days at.ahmélser can
also request additional reports sorted by NOTAM originator, activation date/time,
expiration time, NOTAMkeyword and Field Condition (FICON only). These reports can
be downloaded for immediate utilization, saved, or prinié@. User can also request a
report for just NOTAMs that were created in NOTAM Manager.

NOTE: The NOTAM CoordinatiorReport will also tplay in an Kcel®
spreadsheet for mat. 't will display

Information provided in Archive reports includeeference IDNOTAM number,
Keyword, Start/End Dates UTC, Issue Date, Status, NOTAM Text, NOD4ilginator,
Cancelled by, Cancellation Date, and Cancellation/Activation Notes.
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Figure 13: NOTAM Archive Report

P pors o pr 0T e [T

s 3 Run | FEF 4. NOTAM l'eport + 1ef21 + W | sp @ B

Avalable Reports Refore.. NOT.. Ke.. StariDate.. End Dale.. IssusDal. Status M will popu]ate Cancelled... Cancellati. At ilion ..

53002713 03736 RWY 041201, 11152019 0329201 Gl PR b, 0329201 Replaced
SU02T40_NRTIT RWY 0401201 152019 0329201 Canc... UFK 0737 JFK RWY 13U31... James Cic... James Cle... 0329201.. Replay

Civil Airport Coordination Report

s

Civil Airport HOTAM Report K

corraior L Seecttype | L DT I

Count of NOTAMS by ENI FSS a0 s 5. Click here to displa

Court of HOTAMS by ENIl submiier of l-eport D1... 0825201 0329201 Active UFKOIT40JFKTWYUCLS... . p y
" 01 0825201 0329201 Aclive WFK 03741 JFK TWY UWIP ... | NOTAMS ill an Exce]

Filter Name Filter Value T | 153002831 03742 TWY 04001201, 0527201 0329201 Canc.. LFK 03742 JFK TWY CBTH .

Location IFK 53002833 03743 TWY 0401201 0S28201. 0329201, Canc.. UFKOTA3JFKTWYYETN . . spreadsheet

Status Active Canceled Expared 53002848 03744 TWY 0401201 0621201, 0329201.. Canc.. UFK 03744 JFK TWY DEBT... Ja

Keyword 53002869 03745 TWY 0401201... 0621201.. 0329201.. Canc.. UFKOIT45JFKTWY DEBTN ... James Cic... James Cic... 06/20201... Replaced

Date Range (Start) 04012019 $3002874 03746 TWY 0401201.. 0825201.. 0329201.. Acve LFKO3T46JFK TWY CBTN ... James Cic..

Date Range (End) 047302019 S3002890 03747 TWY 04101201... 0S27/201.. OZ9201.. Canc.. UFKONTAT JFKTWY CBTN... JamesCic.. James Cic.. 0422201.. Replaced

Field Condition S$3002913 03748 TWY 0401201 0527201 0329201 Canc... UFK 03748 JFK TWY C BTN James Cic... Roberto Fr... 0401201 Replaced

Alrport User (2 John 5. 53002934 03749 TWY 0401201... 07MS201... 0329201.. Canc... UFK 03749 JFK TWY WETN ... James Cic... James Cic... 06/20201... Replaced

NM Alport NOTAMs 53002038 03750 TWY O401201.. 0825201.. 0323201.. Actve WFK 03750 JFKTWY CBET.. JamesCic.

AAZ94T 0751 TWY 0401201 0527201 0329201 Canc.. UFK03TS1JFKTWY CBTH ... James Cic... James Cic... 0524201... Replaced
0401201, 0527201, 0329201 Canc., UFK03TS2JFK TWY CBTH ... James Cic... James Cic.. 0424201, Replaced
0401201, 1162019, 0329201... Active WUFK 03759 JFK RWY 13U31... James Cic..

3

2. Click in the empty space found
under the Filter Value columns.
Options will then appear for

each filter.
\ 0401201, MATR019... 0401201 Active UFK 04001 JFK RWY 31R AL... MARC BE...
- ™" “QNW 04017201 0621201... 0401201 Canc... UFK 04002 JFK TWY ZA CLS... Nancy Tomes James Cic... 0620201... Replaced
SI0183TE 04003 SVC 0401201 MATR019... 0401201 Active LFK 04003 JFK RWY 31R RV... MARC BE.

0401201 1IM62019.. 0329201 Aclive WFK 03760 JFK RWY 13L31... James Cic..

0401201, 0401201 0331201 Canc... UFK 03TTSJFK RWY 13R31... Matthew ...  Aon Willia.. 0331201, Hazardno...
Q401201 0401201, 0331201 Canc... UFK 03776 JFK RWY 04R22.. Matthew Nancy Torres 0401201

04/01201... 0401201... 0331201 Expired UFK 03777 JFK TWY K4 BTN... Matthew ..

ELIECIELE:

Figure 14: User Administration

NOTAM Manager | Feature Manager | Reports | User Administration = Closure/Restriction NOTAMs | My Profile | Preferences | Feedback | Help | Logout

d. UserAdministration Tab (only available toNOTAM ManagerAdministrator Roleg 1
Thistabis used to approve Users #dccessio Lock andUnlock Usersout of the
system, when appropriat® SearchUsers andfor Third Party NOTAM Distribution

Figure 15: Approve Users for Access
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