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Version Date Changes 
NM R1.3 10/01/10 1. ñSave as Draftò and ñError checkò tabs switched  

  2. Feature Manager access enabled to System Administrators 

only 

  3. Feature Manager enhanced to delete ñGroupsò created 

  4. Third party NOTAM distribution expanded to all airports  

  5. Email notification added to NOTAM Di stribution  

  6. NOTAM Archive Report function added 

NM R1.4 12/31/10 1. Specific Password Reset Instructions 

  2. Password required to be changed every 180 days 

  3. Minimum Browser Requirements 

  4. NOTAM Distribution ï Automatic or On-Demand 

NOTAM Distribution  can be selected 

  5. Maximum of 20 fax recipients/unlimited email 

  6. Update to Archive Report ï Ability to generate report of all 

active NOTAMs 

  7. Indication when NOTAM has been edited by Third Party 

  8. Feature Manager functionality expanded to both Issuer 

and Administrator  

NM R1.5 02/25/11 1. Additional status option for Temporary Obstacle 

  2. Braking Action added to Runway (both directions) and 

Taxiway 

  3. Archive Report now has comment section 

  4. Runway Safety Area added 

  5. Change log for Free Form will include FSS initials  

NM R1.6 04/22/11 1. Ability to submit NOTAMs into Queue beyond 72 hours in 
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  2. Active and Cancelled NOTAMs can be printed individually 

from NOTAM Summary Pane 

  3. All users can access and print from NOTAM Archive 

Report Function 

NM R1.7 06/22/11 1. The NOTAM expires icon setting has changed to allow 

notification from 2-168 hrs. 

NM R1.8 08/17/11 1. Help Desk Number and hours updated 

  2. Archive Report change (added FICON only) 

NM R1.9 

Patch 

11/11/11 1. NOTAM text changed from PAEW to WORK IN 

PROGRESS 

  2. SURFACE PAINTED HOLD SIGN available in TWY 

Ground Marking Status scenario 

NM R1.10 12/07/12 1. IRREGULAR SURFACE warning added to Construction 

Status Scenario 

  2. Aircraft weight over and below was added to restrictions 

and exceptions 

  3. Ground Marking  Status templates updated 

  4. Ability to change ARFF status added 

  5. Free Form Templates updated 

  6. Archive Reports changed to 13 months 

  7. System start time allows for 20 minutes in the past 

NM R1.11 02/08/12 1. Fax Distribution reduced to one fax per NOTAM 
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  2. Arresting Gear Status Template added to directional 

RWYS 

  3. Ground Lighting Scenarios updated 

  4. Added Wind Direction Indicator options 

NM R1.11 

Patch 

03/13/12 1. New Field Condition Scenario for reporting FICON 

NOTAMs 

  2. End Times are no longer required for FICON NOTAMs  

  3. SA is spelled out as SANDED in NOTAM text 

  4. NAC Friction Measuring Device is spelled out as 

NEUBERT AERO CORP 

  5. Update to directional RWY Ground Lighting Status 

Scenario 

NM R1.12 04/04/12 1. Directional RWY scenarios updated 

  2. Temporary Obstacle Status updated to include full 16 point 

direction 

  3. Ability to NOTAM an obstruction reference the distance 

off the APCH END or ARP 

  4. Undock Translation window now available in Preferences 

  5. Ability to add additional airports in My Profile  

  6. Option to Issue Closure ñEXCEPT FOR PARKINGò 

  7. WORK IN PROGRESS drop down options rearranged  

  8. Construction Status drop down options rearranged 

  9. Lighted Sign Status Scenario updates and Location 

Description box added 

NM R1.12 

Patch 

04/30/12 
1. Added CUSTOMS Scenario 

  2. Added REIL Status Scenario 

NM R1.13 06/06/12 1. Feature Manager options expanded for Administrators 

  2. Update to NOTAM Distribution, Details Pane and Archive 

Report for third party non -automatic notification 

  3. ILS Hold Short Line option added 

  4. Temporary Obstacle Status UNKN contraction translation 

corrected 

  5. Ground Marking, Ground Lighting and Lighted Sign 

Status scenario options updated 

  6. User Lockout Notification: Administrators receive email 

notification 

  7. Tail Height option added for CLOSURE Scenario 

  8. Added Friction Measuring Device Status under AD 

Keyword 

  9. Warning message if Temporary Obstacle height entered is 

over 500 Feet 

  10. User Administration tab updated 

NM R1.14 08/01/12 1. NOTAM Summary pane updated 

  2. NOTAM Details pane updated with Reference ID and 

ñPreviousò, ñNextò tabs 

  3. My Profile tab updated 

  4. ñ*ò added for required fields 

  5. Free Form TWY and Free Form Apron updated 

  6. Ability to c opy an active NOTAM added 

  7. ñLightedò added to Temporary Obstacle Status 

  8. ñSign Descriptionò free text box removed from Lighted 

Sign Status, value of 1000 FT increments added 

NM R1.15 09/26/12 1. Free Form Scenario Template search box and Contractions 
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Look up search box removed 

  2. Comments entered when submitting a NOTAM are now 

populating in the Archive Report 

NM R1.15 

Patch 

10/18/12 
1.    Ability to Replace a Free Form NOTAM added 

NM R1.16 11/16/12 1. Runway Intersection Hold Sign was renamed LASHO 

  2. Changes to Ground Marking Status found under all 

Keywords 

  3. ñFree Formò scenario available under the Keyword 

Aerodrome 

  4. Feature Manager options updated (TWY ALL, TWY ALL 

BTN and TWY ALL EXC)  

  5. Decimals may no longer be entered in the ñsecò box found 
within the ñTemporary Obstacle Statusò scenario 

  6. ñGround Marking Statusò scenario ñMarking Typeò 

options have been updated 

  7. ñLighted Sign Statusò scenario ñSign Typeò options have 
been updated 

  8. ñGround Lighting Statusò scenario ñTypeò options have 
been updated 

  9. ñObscuredò has been added to the ñStatusò drop down 
menu for ñGround Lighting Statusò scenario for 

directional and non-directional runways 

  10. ñPartially Obscuredò removed from ñGround Marking 
Statusò scenario for taxiways, directional and non-

directional runways 

  11. ñResetò button has been added to the Start/End date fields.  

  12. ñWATERLANEò will now translate without a space in 
between the two words 

  13. The naming convention for HELIPADs has been modified 

  14. Users with access to the NOTAM Manager Distribution 

List can now enter email addresses with apostrophes 

NM R1.17 

 

9/30/13 1. WEF is no longer included before the effective and 

expiration times  

  2. PERM is now an optional End Time 

  3. The End Time can be designated as estimated (EST)  

  4. Sunrise (SR) and Sunset (SS) are now options that can be 

selected as start and end times within a schedule 

  5. When multiple non-consecutive days are selected for a 

schedule, they are displayed individually in the NOTAM 

with a space separating them (i.e. THU SAT MON) 

  6. When multiple (three or more) consecutive days are 

selected, a hyphen is used instead of listing out all days (i.e. 

THU-SAT) 

  7. A search box has been added to the NOTAM Summary 

Pane in order to perform a free text search 

  8. Contractions have been added to match the ICAO-accepted 

contractions listed in the JO7340.2D 

  9. Cardinal directions will be spelled out when used in 

Taxiway NOTAMs 

  10. When creating a NOTAM to change the declared distances 

for a RWY, all 4 lengths must be included in the NOTAM. 

The text ñDeclared Distanceò will now be spelled out in the 

NOTAM  
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  11. Pilot Controlled Lightin g (PCL) and Frequency Change 

Status scenarios will now populate with the Keyword SVC 

  12. Lat/Long coordinates are now required for a Temporary 

Obstacle Status 

  13. ñField Conditionò scenario has been removed from the 
scenario drop down menu. ñSurface Conditionò scenario 

remains  

  14. The Surface Condition scenario has been changed  to 19 

pre-determined options 

  15. 1/8 inch and less than 1/8 inch have been added to the 

ñdepthò drop down menu in the Surface Condition 

scenario.  THIN is now defined as less than 1/8 inch. 

  16. ñDryò and ñWetò have been added to the list of conditions 
in the Surface Condition scenario 

  17. An Observation Time must now be included with all 

Surface Condition (FICON)  NOTAM s 

  18. Partial Runway Surface Condition NOTAMs are now 

available  

  19. Breaking Action NOTAMs are now ñFICONò NOTAMs 

  20. Friction Measurement NOTAMs are now ñFICONò 
NOTAMs 

  21. ARFF, Fuel Availability and Friction Measuring Device 

Status will now populate with the Keyword AD 

  22. An email will be sent to the NOTAM Originator when a 

Free Form NOTAM is edited, rejected, cancelled or 

replaced by a Flight Service Specialist 

NM R1.19 8/1/2014 1. NOTAM Archive Report tab has a new location (for 

Administrators ï now located in the Administrative tool 

bar) 

  2. NOTAM Archive Report will generate in a new browser 

screen called ñFNS ï Reportsò 

  3. Construction scenario has been removed from the Scenario 

Selector page. Construction can now be found by selecting 

the ñWork In Progressò scenario 

  4. The Lighted Sign Status scenario now includes Sign 

Description for up to 16000FT 

  5. TORA, TODA, ASDA, and LDA values are now allowed to 

be greater or equal to zero ñ0ò 

  6. Work In Progress translation is updated to ñWIPò 

  7. Condition options found in the Surface Condition scenario 

are now listed in alphabetical order   

NM R2.7 12/18/2015 1. Contractions have been added to match the ICAO-accepted 

contractions listed in the JO7340.2E 

  2. ñESTò NOTAMs will expire at their end dates 

  3. Added additional reportable contaminants 

  4. Leading zeros added to Runways ï RWY 03 instead of 

RWY 3 

  5. Date/Time groups changed to generic DDHHMM for 

consistency 

  6. Reportable Depth Measurement 1/8 in or less = ñThinò 

  7. Contaminant depth required on Apron and Taxiway 

  8. The use of the NOTAM Manager ñThreshold 
Displacementò Scenario to enter a new or temporary 

TORA, TODA, ASDA, and LDA values; this scenario can 
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only be used if the values have been previously reported on 

the FAA 5010 (Airport Master Record) form 

  9. In the ñClosureò Scenario, Crossing has been added to the 
Operations field for Restrictions and Exceptions 

  10. In the Apron and Taxiway Keyword for the Closure 

Scenario, Direction and Length have been added to the 

NOTAM Condition Field  

  11. In the ñClosureò Scenario in the Apron and Taxiway 
Keyword the Protective Barrier field has been removed 

  12. Controlled Burn Heavy Smoke for the Work In Progress 

(WIP) scenario has been removed 

  13. Direction and Length have been added to the NOTAM 

Condition Field for the Work in Progress (WIP) scenario 

  14. Beacon Status in the Aerodrome Keyword the following 

condition fields have been removed: Intermittent, 

Obscured, On Continuous, Not Rotating (included color 

and direction) 

  15. Hydrant has been added to the Delivery Method Field for 

Fuel Availability under the Aerodrome Keyword 

  16. Surface Conditions Not Reported scenario has been added 

to the Aerodrome Keyword 

  17. The following drop downs for the Wind Indicator Status 

scenario under the Aerodrome keyword have been 

removed: unavailable, unlighted, and not rotating and Out 

of Service has been added 

  18. Flagged and Unlighted have been removed from the 

Obstacle Status scenario for the ASN/ASR Known and 

ASN Unknown in the Obstruction Keyword 

  19. Moored Balloon and Kite Obstacle scenario has been 

reinstated (with updated policy requirements) for the 

Obstruction Keyword 

  20. On Continuous has been removed from the Runway 

(Directional) keyword for the Approach Lighting System 

Status scenario 

  21. Lights Obscured Scenario has been removed from the 

Runway Keyword 

  22. Position has been removed from the Runway (Directional) 

Keyword for the Visual Approach Lighting Systems 

(PAPI/VASI) scenario 

  23. All Taxiway Lights and Runway Entrance Light have been 

added to the Ground Lighting Status scenario under the 

Taxiway Keyword 

NM R2.8 10/1/2016 1. Temporary Feature Manager Group can be created when 

selecting ñNEWò to create a NOTAM 

  2. RCAM has been added to the Directional Runway 

Keyword in the Surface Condition Scenario 

  3. Slippery When Wet has been added to the Scenarios when 

choosing the full length runway 

  4. Surface Defects Scenario has been added to the Scenarios 

when choosing the full length runway 

  5. Surface Defects Scenario has been added to the Taxiway 

Keyword 

  6. Surface Defects Scenario has been added to the Apron 

Keyword 
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  7. Surface Conditions Not Reported has been added to the 

Aerodrome Keyword 

NM R2.9 8/2/2019 1. Increased In Queue status from 3 days to 7 days in advance 

  2. Prior Permissions Tab allows both Radio Frequency and 

Phone Number to be entered 

  3. Ground Lighting Status Scenario for LGT  ALL changed to 

LGT  

  4. Lighted Sign Status Scenario for SIGNS ALL changed to 

SIGNS  

  5. Patchy was added to Taxiway, Heliport, and Apron Surface 

Condition Scenarios 

  6. Conditions Not Monitored has calendar to input the date 

versus typing in the date in correct format 

  7. Updated the heliport descriptor to AD HLP and Seaplane 

Base descriptor to AD SEAPLANE BASE from AD AP 

  8. In the Lighted Sign Status scenario for the Taxiway 

keyword removed ñUnlightedò as an option in the status 

dropdown 

  9. ñNATIONALò is changed to ñNTLò in the ICAO and 
Domestic NOTAM translations for the Closure scenario for 

all keywords 

NM R3.0 Sept 2021 1. Closure/Restriction Notice Tab added 

  2. Preview Closure/Restriction Notice button added 

  3. Closure/Restriction Notice Diagram added to NOTAM 

Summary Screen 

  4. CND option added to Distribution List parameters 
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NOTAM MANAGER 

Userôs Guide 
 

 

CHAPTER 1: INTRODUCTION TO NOTAM MANAGER 

 

 

1. Purpose 

 

The purpose of this document is to serve as a resource for users of NOTAM Manager in 

support of their responsibility to create, modify, and manage Notices to Airmen (NOTAMs).    

 

Access to NOTAM Manager is only provided to approved NOTAM Manager Administrators 

and Issuers.  Follow the steps outlined in Chapter 2 to acquire access. 

 

 

2. Content 

 

This guide provides information on the features of the NOTAM Manager, its functionality, 

and the processes required for creating, modifying, and tracking NOTAMs.  The guide 

includes examples of NOTAM screenshots and processes designed to help the user 

understand how various NOTAM tasks may be performed.   

 

 

3. Intended users  

 

This guide is intended for use by individuals authorized by an appropriate Airport Authority 

to operate as an Administrator or an Issuer in NOTAM Manager. 

 

 

4. NOTAM Manager Userôs Guide  

 

The NOTAM Manager Userôs Guide can be accessed by selecting the Help tab. (For details, 

see Page 23) 
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CHAPTER 2: OVERVIEW OF NOTAM MANAGER  

 

 

1. NOTAM Manager  

 

NOTAM Manager can be accessed at: 

 

Production: https://notams.aim.faa.gov/dnotam/  

Demo: https://notamdemo.nas.faa.gov/dnotam/  

 

2. Access to NOTAM Manager 

 

Follow the steps outlined in this section to acquire access. 

 

To register your user name and password click New User Registration and select User Type 

such as Airports, Towers, OCC, SOC, Flight Inspection, or DOD. 

 

 

Figure 1: New User Registration 

 
 

 

NOTE:  NOTAM Manager Administrators:  

To maintain an accurate NOTAM user list, provide National Airspace Integration 

Support Contract (NISC) with updated lists when additions/deletions occur (call 816-

329-2550 or email NOTAMMGRHELPDESK@faa.gov).  

  

 

 

https://notams.aim.faa.gov/dnotam/
https://notamdemo.nas.faa.gov/dnotam/
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3. Fill out the appropriate fields and select Submit. 

 

Figure 2: Select Submit 

 
 

 

4. Email Notification  

 

Once the userôs access has been approved, the user will be notified via email of the approval. 

You can then login to the NOTAM Manager site. Your username will be the email address 

you entered on the registration form. 

 

NOTE:   Passwords are required to be changed every 90 days.  
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Figure 3: Select Sign in 

 
 

 

NOTE:   User will be locked out if five unsuccessful login attempts are made. NOTAM 

Manager Administrator(s) will receive an email notification regarding the locked out 

user.  

  

 

5. Forgot Password 

 

In case of forgotten password, select ñForgot my Password.ò 

 

Figure 4: Forgot Password 
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Figure 5: Password Reset 

 
 

Figure 6: Password Reset Instructions 

 
 

FNS-NOTAM Manager Password Reset Instructions  
 

ñHello  

 

Here are the instructions for resetting your password to access the FNS NOTAM Manager 

application. 

Please click the link below OR copy and paste the link into a web-browser like Firefox or IE. 

 

http://notamdemo.aim.nas.faa.gov/dnotam/index.html?PR=1927695511288287406249 

 

FAA FNS Teamò 
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6. NOTAM M anager Outage 

 

In the event NOTAM Manager is unavailable, Flight Services remains as the back-up. 

 

 

7. Reporting Outage 

 

If NOTAM Manager is out of service and it is NOT a known scheduled outage; for assistance 

please contact: 

  

 AIM Operations Customer Support: 1-866-466-1336 

 Hours: 24 hours, 7 days a week 

 

 

8. NOTAM Manager Uses  

 

NOTAM Manager can be used to: 

 

¶ Quickly and accurately input digital NOTAM data 

¶ Display digital information in the US NOTAM System 

¶ Submit NOTAMs via the Internet 

¶ Track NOTAMs 

¶ View NOTAMs in multiple formats (Domestic, International Civil Aviation Organization 

(ICAO) and Plain language) 

¶ View data in graphical format 

¶ Draft NOTAMs 

¶ Replace NOTAMs 

¶ Cancel NOTAMs 

 

 

9. Digital Structure  

 

NOTAM Manager requires adherence to a specific digital structure such as: 

 

¶ NOTAMs are formatted in United States NOTAM  System (USNS) compliant format, to 

include specific content and format for items such as dates, times, and airfield 

nomenclature. 

 

 

10. Digital Scenarios/Templates 

 

Digital templates have been developed to help Users enter NOTAMs based upon the policy 

and business rules outlined in Appendix 2, FAA Order JO 7930.2S ï Notices to Airmen 

(NOTAM); Appendix 3. Advisory Circular 150/5200-28F; and Appendix 4. Advisory 

Circular 150/5200-30D. 
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11. Digital Scenarios/Templates Concept 

 

Templates are contained within NOTAM Manager for the development of correctly 

formatted NOTAM data.   

 

Through the use of these templates, options are linked to keywords, such as Taxiway or 

Apron. This creates a list of properly formatted attributes about that keyword which a 

NOTAM might include.  For example, when the keyword Apron is selected, a list of Aprons 

or Ramps at the airport appears that is accompanied by a list of conditions for each Apron or 

Ramp to include: closure, lights out of service, work in progress, etc. 

 

 

12. Digital Scenarios/Templates Benefits 

 

NOTAM Issuers benefit from the use of templates.  These include: 

 

¶ Auto formatting 

¶ Increased accuracy of the NOTAM     

¶ Inclusion of all required fields that must be populated 

¶ Reduces the requirement to remember contractions 

 

 

13. Free Form NOTAMs 

 

In rare cases, it will be necessary to enter NOTAMs for which a template does not exist.  In 

these cases, the Free Form NOTAM process needs to be used. 

 

a.  Free Form NOTAMs will not be sent directly to the US NOTAM System, but instead go 

through Flight Service for validation and transmission.  The time period from submission 

to publication will be increased with the use of Free Form NOTAMs.   

 

b. A Free Form NOTAM is not a digital NOTAM. 

 

 

14. System Connectivity 

 

NOTAM Manager is connected to the USNS via the Internet. Minimum browser 

requirements for NOTAM Manager are Mozilla Firefox® or Chrome. 

 

System users can access NOTAM Manager via their Personal Computer (PC). Connectivity 

to NOTAM Manager via the Internet is indicated on the NOTAM Manager page by a green 

dot in the lower right corner next to the words ñConnected to NOTAM Managerò.  When 

connectivity has been lost, the green dot turns red with an X in the center.    

 



 

 

Page 10 

NOTAM Manager Userôs Guide, NM R3.0 

Version 3.0, June 30, 2021 

 

 

15. Coordinated Universal Time   

 

Coordinated Universal Time (UTC) is the required time format when issuing a NOTAM. 

UTC is standard across all time zones and areas, and the current UTC time is displayed on 

the NOTAM Manager page in the upper right-hand corner below the words ñNOTAM 

Manager.ò  
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CHAPTER 3:  NOTAM MANAGER HOME PAGE AND COMPONENTS 

 

 

1. NOTAM Manager Home Page 

 

The NOTAM Manager Home page window is the first window to open after the login screen. 

This section describes what the user will see when NOTAM Manager is first opened.  

 

 

Figure 7: Primary NOTAM Window  

 

 

 

2. Administrati on (Admin) Toolbar 

  

The Admin Toolbar is located on the upper right side of the NOTAM Manager Home page. 

It contains NOTAM Manager, Feature Manager, User Administration (only available to the 

System Administrator(s)), Closure/Restriction NOTAMs (only available to the System 

Administrator(s)), Reports, My Profile, Preferences, Feedback, Help, and Logout.  The 

Admin Toolbar is used to modify your account and provide feedback.  Use the My Profile 

tab to change your password or personalized information.  The Preferences tab is used to 

change the way the application works with your account.  
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Figure 8: NOTAM Manager  

 

 

a. NOTAM Manager Tab ï Returns the User to the NOTAM Manager Home Page. 

 

 

Figure 9: Feature Manager 

 

 

b. Feature Manager Tab ï Feature Manager provides the ability to create a group of 

features for Taxiways and Apron/Ramps and issue a NOTAM on them as a group. This 

group will appear in the list of features when creating a new NOTAM.  

 

For example, ALL TWYS WEST OF RWY 18/36 , and TWY A , B, C, TWY D BTN 

TWY C AND TWY A. This feature is accessible to both NOTAM Issuer and 

Administrator. It enables the Issuer the capability to create multi-segment NOTAMs. 

 

 

Figure 10: Feature Manager (Create Group) 

 

 

NOTE:   The saved group will appear in the TWY or APRON Designator list when 

creating a new NOTAM.  

 

NOTE:   If your airport is trained and authorized to use automated Closure/Restriction 

Notices, be aware that the notice will only display groups containing full taxiways. 
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Figure 11: Feature Manager (Delete Group) 

 

  

 

Figure 12: Reports    

 

 

c.  Reports tab ï Enables the User to request archived NOTAMs (issued, cancelled, and 

expired) from the past 13 months, but can only retrieve 62 days at a time. The User can 

also request additional reports sorted by NOTAM originator, activation date/time, 

expiration time, NOTAM keyword and Field Condition (FICON only). These reports can 

be downloaded for immediate utilization, saved, or printed. The User can also request a 

report for just NOTAMs that were created in NOTAM Manager. 

 

NOTE:   The NOTAM Coordination Report will also display in an Excel® 

spreadsheet format. It will display any coordination recorded within the ñNotifyò list.  

 

Information provided in Archive reports includes Reference ID, NOTAM number, 

Keyword, Start/End Dates UTC, Issue Date, Status, NOTAM Text, NOTAM Originator, 

Cancelled by, Cancellation Date, and Cancellation/Activation Notes.   
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Figure 13: NOTAM Archive Report  

 

 

 

Figure 14: User Administration                       

 

 

d. User Administration Tab (only available to NOTAM Manager Administrator Roles) ï 

This tab is used to approve Users for Access, to Lock and Unlock Users out of the 

system, when appropriate, to Search Users, and for Third Party NOTAM Distribution.  

 

 

Figure 15: Approve Users for Access 

 
















































































































